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1. O01ue mojoxeHus

1.1. Byxrantepus sBIseTcs cCaMOCTOSITEIbHBIM CTPYKTYPHBIM Tofpa3aeneHreM [ ocy1apcTBEHHOT 0
OF0/KETHOTO MPOodecCHOHAIBHOT0 00pa3oBaTebHOro yupexaenus Npkyrckoit oonactu «Upkyrckuit
TEXHUKYM apXUTEKTYpPbI H CTPOUTEIHCTBAY.

1.2. Byxranrepus co3iaercs ¥ JUKBUIUPYETCS MPUKA30M PYKOBOIUTENS OPTaHU3aIINH.

1.3. ByxranTteputo BO3IJIABISET TJIaBHBIM OyxranTep, HazHadaeMblii Ha JODKHOCTH MPUKAa30M
PYKOBOAUTENS OpraHU3aI[iH.

1.4. Ha Bpems oOTCyTCTBHsI TJIaBHOTO OyXrainTepa PYKOBOACTBO OyXTaiTepueidl OCYIIeCTBISET
3aMEeCTUTENb TITaBHOIO OyXTranTepa.

1.5. CorpynHukn OyXTanTepuH Ha3HAYAIOTCS W OCBOOOXKIAIOTCS OT 3aHMMAeMOH JIOJDKHOCTH
MPHUKA30M PYKOBOJMTEIISI OPraHU3AIMH 110 MPECTABICHUIO TIIaBHOTO OyXTanTepa.

1.6. I'maBHbBIM Oyxranrep Ha3zHAYaeTCs W OCBOOOXKIAETCS OT 3aHUMAaeMOH JIOJDKHOCTH TPUKA30M
PYKOBOAUTENS OpraHU3aIiH.

1.7. B cBoeii neATeIbHOCTH OyXTraiTepus PyKOBOJICTBYETCS:

— JISHCTBYIOIIMM 3aKOHOJIATENbCTBOM PoccMU 1 HOpMAaTUBHOM JOKYMEHTAIIUEN, pacIpOCTPAHSAIOIIECHCS
HAa JIeITEIbHOCTh OyXTaJITepuH, CTAaHIapTaMU B 00JIACTH PEryJIHpOBaHuUs OyXydeTa;

— YCTaBOM OpraHM3allNH;

— YUETHOW MOJIUTHKOM;

— HACTOSIIIIUM TIOJI0KEHUEM;

— MHBIMU JIOKAJIbHBIMHA aKTaMH OpTraHU3aIiH.

2. CtpykTypa

2.1. CrpykTypy ¥ WITaTHYI0 YHCICHHOCTh OyXTainTepuu yTBEPKAAaeT PYKOBOAUTEIH
OpraHM3alMy 110 IPEJICTAaBICHUIO TIIaBHOTO OyXrajirepa.

2.2. PacnpeneneHue o0sM3aHHOCTEH MEKAYy COTPpYIHHUKAMH OyXTalTepUU  MPOU3BOIAMUTCS
TJIABHBIM OyXTaITepOM.

3. 3agaun

3.1. OcymiecTBieHHe BHYTPEHHEIO KOHTPOJS COBEpIIAEMBIX (DAKTOB XO3SHCTBEHHOH >KH3HH B
npeenax KOMIETEHIIMH COTPYTHUKOB OyXTalTepHH.

3.2. ®opmupoBaHUE TOJHOW M JOCTOBEPHOH WHGOPMALUM O JNEATEIBHOCTH OpPTaHM3alluk U ee
UMYIIECTBEHHOM  TIOJO)KCHUHM, HEOOXOAMMOW BHYTPEHHUM  IOJb30BATENSIM  OYyXTalTepCKOH
(puHaHCOBOH)  OTYETHOCTH — PYKOBOJAUTENSM,  YYPEAUTENSIM, COOCTBEHHHKAM  HMMYIIECTBA
OpraHu3alMy, a TakKe BHEIIHUM TOJNB30BATENSIM — HWHBECTOpPAM, KpemuTopaM U JAPYT'HM
MOJIb30BATEIIAM OyXranrepckoi ((pUHAHCOBOW) OTYETHOCTH.

3.3. Oo0ecnieuenue wHpOpPMaIUEH, HEOOXOIUMOW BHYTPEHHHM M BHEIIHHM MOJb30BATEISIM
OyXrajaTrepckoil OTYETHOCTH I KOHTPOJIsl 3a COONIOJCHHWEM 3aKOHOJATedbcTBa Poccuiickoi
denepanui MpH  OCYIIECTBIICHHH CIENOK, COOBITHH, Omepamuid, CBSI3aHHBIX C JIEATENbHOCTHIO
OpraHu3alny, WX Ie1eco00pa3HOCThIO, HAIWYMEM | JIBWKCHHEM HMYIIECTBA M 00S3aTENbCTB,
WCTIOJIb30BAaHMEM MATEpUAIBHBIX, TPYIOBBIX M (UHAHCOBBIX PECYPCOB B COOTBETCTBUH C
YTBEPKICHHBIMA HOpMaMH, HOPMaTHBAMHU M CMETaMH.

3.4. IlpenorBpaiieHue  OTPHUIATENBHBIX  pPE3YINBTATOB  JEATENPHOCTH  OpPraHU3alud |
BBISIBIICHHE BHYTPUXO3SMCTBEHHBIX PE3epPBOB oOecreueHus ee GPUHAHCOBOH YCTOHYMBOCTH.

4. @yHkuuu

4.1. @opmupoBaHHE YYETHOM TOJUTHKH B COOTBETCTBHM C  3aKOHONATEIBCTBOM O
OyXranTepckoM ydeTe U  HaJIOrooOJIOKEHWH HUCXONs M3 CTPYKTYpel H  0cOOEHHOCTEH
JSSITeIbHOCTH OpPraHu3allii, He0OXOAMMOCTH obecrieueHus e¢ (PMHAHCOBOH YCTOWYMBOCTH.

4.2. Pabora mo TOATOTOBKE W TMPHHATHIO paboyero IuUlaHa c4eToB, (GOpPM MNEPBUYHBIX
YUYCTHBIX JOKYMECHTOB, TpPHMEHSEMbIX JuUis odopmiieHHss (aKTOB XO3SHCTBEHHOM IKU3HH,
perucTpoB Oyxydera.

4.3. Pa3pabotka (hopM JOKYMEHTOB BHYTpEHHEH OyXranrepckoit ((rMHaHCOBOI) OTUYETHOCTH.



4.4. ObecrieueHue MopsiiKa MPOBEICHUS HHBEHTAPU3AIMA aKTHBOB M 005132 TEIIbCTB.

4.5. OOecrieueHre COOMIONEHHUST TEXHOIOTHMH 00paboTku Oyxranrepckoil uHpopManmuu u
MopsijKa JOKyMEHTO000pOoTa.

4.6. HenpepbIBHBIA yd4eT aKTHBOB, 00s3aTEIbCTB, (PAKTOB XO3SMCTBEHHOW JXKWU3HM, HMCTOYHHKOB
(UHAHCHPOBAaHUS JEATEIBHOCTH OpPTaHM3allMK, JOXONIOB, pAacXOlOB, HWHBIX OOBEKTOB y4Yera,
YCTAHOBJIEHHBIX (pefiepalibHBIMU CTaHJaAPTaAMU.

4.6.1. CBOeBpEeMEHHOE OTpa)KCHHE Ha cyerax Oyxydera OIepallyid, CBSA3aHHBIX C JIBHIKCHHEM
OCHOBHBIX CPEJICTB, TOBAPHO-MAaTepHUaIbHBIX IICHHOCTEH U JICHSKHBIX CPENICTB U T. 1.

4.6.2. YdeT M3AEPKEK IMPOU3BOACTBA M OOpAICHHUS, MCIIOJHEHHMS CMET PAacXOOB, pealu3alliu
MPONYKIMH, BBIIONHEHHUS paboT (yciayr), pe3yiabTaToB JEATENbHOCTH OpTaHW3alliH, a TaKKe
(DMHAHCOBBIX, PACUETHBIX M KPEUTHBIX OMEPAIIHi.

4.7. CBoeBpeMEHHOE W TMpaBWIbHOE O(QOPMIICHHE IOKYMEHTOB JJIsi OpraHU3allMd W BEJCHUS
Oyxydera, 00eCIIeYCHHE UX COXPAHHOCTH, O(DOPMJICHHS U CAaYd B YCTAHOBJICHHOM ITOPSIKE B apXUB.

4.8. CocraBieHUE HSKOHOMHYECKH OOOCHOBAaHHBIX OTYETHBIX KalbKYJSIMHHA Ce0ECTOMMOCTH
MPOIYKIIMH, BBIIONHSIEMBIX PadoT (YCiIyr).

4.9. OGecrieueHrE CBOSBPEMEHHBIX M ITOJHBIX PacyeToB 10 3apabOTHOM IIaTe.

4.10. TlpaBunbHOE HaYHCICHUE W TIEPEUUCICHHE HAJOroB W COOPOB B OIOKETHI, CTPAaXOBBIX
B3HOCOB B TOCYIapCTBEHHbIC BHEOIODKEeTHbIC (DOHIBI, IUIATSKEH B OaHKM, CPEACTB Ha
(UHAHCHPOBaHUE KAITUTAIIBHBIX BIOKEHUN U T. II.

4.11. Toramenre B yCTaHOBIICHHBIC CPOKH 3aJJOJDKEHHOCTEH OaHKaM IO cCcyiaM, KpeTuTaM.

4.12. OTuncnenue cpencTB Ha MaTepHaIbHOE CTUMYJIMPOBAHNE COTPYAHUKOB OPraHU3AIUH.

4.13. VYyactue Hapsaay C JIPYyTHMH CIy)KOaMH B IPOBEACHHHM 3KOHOMHUYECKOIO aHaM3a
X03UCTBEHHO-()MHAHCOBOH JICITETTPHOCTH OpPraHM3allii 10 JIAHHBIM OyXTalTepCKOro yd4era H
OTYETHOCTH B INENSAX BBIABICHUS BHYTPHXO3SWCTBEHHBIX pPE3EPBOB, VYCTpaHEHHs TIOTEPh U
HEMPOU3BOJICTBEHHBIX 3aTpar.

4.14. Yuactue B OQOPMIICHUH MaTEpPUAIOB IO HEAOCTa4aM M XHUIICHHUSAM JCHCKHBIX CPEICTB U
TOBapHO-MaTepHAIbHBIX IEHHOCTEH, TIepeaadya B HEOOXOAMMBIX CIIydasX OJTHX MaTepuajoB B
CIIC/ICTBEHHBIC U Cy/IcOHBIC OpTaHbl.

4.15. Yuactue Hapsay C PYKOBOIUTEIEM B BOIpPOCaX pa3MEICHUS CBOOOTHBIX (DHMHAHCOBBIX
Cpe/ICTB Ha OAHKOBCKHX JCMO3UTHBIX BKJIAJaX, KOHTPOIb 3a TPOBEACHHUEM YUYETHBIX OIeparfii ¢
JIETIO3UTHBIMU M KPETUTHBIMH JIOTOBOPAMHU, IIEHHBIMUA OyMaramH.

4.16. ObecriedyeHrHE CTPOrOro COONIOAECHHUS CMET aJIMHHUCTPATHBHO-XO3SHCTBEHHBIX M APYTHX
pacxoioB, 3aKOHHOCTH CITUCaHUSI CO CYETOB OyXTaJTepCKOro ydeTa HemocTad, JIeOMTOPCKOH
3aJI0JDKEHHOCTH U JIPYTUX TOTEPb,

4.17. KoHTponb KaccoBOW JMCHUILIMHBI YIOJIHOMOUYEHHBIMH COTPYJAHHKAaMHU OyXTajTepuu B
npejienax KOMIIETEHLIMHM, YCTAHOBJIIEHHOW JOJDKHOCTHOW HWHCTPYKIIMEN M TNOJNOXKEHUsIMU baHka
Poccun.

4.18. CocraBnenue Oananca U ONMEPATUBHBIX CBOJHBIX OTYETOB O JOXOAAX U PacXofax CPEiucTB, 00
WCTIOJIb30BaHHUH OIOJKETa, PYrod OyXraiTepCKOW M CTaATUCTUYECKOW OTUYETHOCTH, MPEACTABICHUE MX
B YCTaHOBJICHHOM IOPS/IKE B COOTBETCTBYIOIINE OPTaHBbI.

4.19. PaccMoTpeHre U BU3MPOBAHUE TIIABHBIM OYXTalITEPOM CITYKaIlIUX OCHOBAHUEM JIJISI TPUEMKH
W BBIJJAYH JICHEXKHBIX CPEICTB, JOTOBOPOB M COTJIANICHUH, 3aKII0YaEMBIX OpraHH3aliell Ha TOTydeHHe
WIH OTIYCK TOBapHO-MaTepHAILHBIX IEHHOCTEH W Ha BBINIOJHEHHE paboT W yCIyr, a TakKxke
JOKYMEHTOB, YCTaHOBJIEHHBIX B COOTBETCTBHH C MyHKTaMHU 4.2—4.3 HACTOSIIEro MOI0KEHHUS.

5. IIpaBa

5.1. Byxranrepus nmMeer cienyoye npasa.

5.1.1. TpeGoBaTh OT BcEX IOAPA3/EICHUI OpraHU3alUU COOJIOJNECHHS TMOpsAKa O(pOpPMIICHHS
onepaum‘/'l " NIPEACTaBJICHNA B YCTAHOBJICHHBIC CPOKH HCOGXO)II/IMBIX JOKYMCHTOB U CBe):[eHPIfI.

5.1.2. TpeboBaTh OT PYKOBOIMUTEICH CTPYKTYPHBIX IMOAPA3ACICHUN OPraHM3allMd M OTICIbHBIX
CICLMAJIMCTOB IPUHSATHS MEpP, HAITPABJICHHBIX HAa 00ECIICUCHHUE MTPABUIIBHON OpraHMU3aluy OyXydera.

5.1.3. BHocuTh mpenioXeHus PYKOBOACTBY OpraHU3allMd O TPHUBJICYEHHH K MaTepHUaJbHOU
U JUCUUIUIMHAPHOW OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUIL 10 pe3ybTaTaM IPOBEPOK.

5.1.4. He nmpuHUMATh K UCIONHEHWIO U OQOPMIICHUIO JIOKYMEHTHI IO ONEpalusM, KOTOpPbIE
IIPOTUBOPEYAT 3aKOHOJATEILCTBY U YCTAHOBICHHOMY MOPSAKY IMPUEMKH, XPaHEHUSA U PacXOLOBaHUS



JICHeKHBIX CPE/ICTB, TOBAPHO-MATEPHATbHBIX U JPYTHX IEHHOCTEH, a TakkKe 0e3 COOTBETCTBYIOIIETO
pacropspKeHHs TUPEKTOpa OpraHU3aliy 1 Ha4YalbHUKA FOPUINIECKOr0 OT/Iea.

5.1.5. Bectu mepenucky Mo BOIMPOCaM OyXTalTepCcKOro ydeTa M OTYETHOCTH, a TaKkKe JPYruM
BOMPOCAM, BXOMMIIUM B KOMIICTEHIMIO OyXraiarepu W He TpeOyIOIMM COTJacOBaHHUSA C
PYKOBOAMUTENEM OpPTaHU3AIIHH.

5.1.6. TIpeacraBUTeNHCTBOBATh B YCTAHOBJICHHOM IMOPSIIKE OT UMEHH OPTaHM3alliK 110 BOIPOCaM,
OTHOCSIIIUMCS. K KOMIIETEHIIMH OyXTalITephH, BO B3aMMOOTHOIICHUSAX C HAJIOTOBBIMH, (DMHAHCOBBIMH
OpraHaMd, OpraHaMM TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB, OaHKaMM, KPEIUTHBIMHU
VUPEKICHUSIMUA, WHBIMH TOCYJapPCTBEHHBIMH OPTaHH3ALUSMH, a TaKKe JPYTHMH OpTaHU3alHsIMHU,
YUPEKICHHUSIMH.

5.1.7. Tlo coracoBaHUIO ¢ PYKOBOJIUTEIIEM OpPTaHU3AINH IIPUBJICKATH YKCIIEPTOB U CIIECIIUATHNCTOB B
obylactu OyXraJTepCKOro yduera JUisi KOHCYJIbTAIlMi, MOATOTOBKH 3aKIIOYCHUN, PEKOMEHIAIMHA U
MPENTI0KECHUMN.

5.1.8. JlaBath yKa3aHHs CTPYKTYPHBIM MOJPA3/IeIICHUSIM OPTaHU3AIMH 10 BOIPOCAM, OTHOCSIIIMCS
K KOMIIETEHIIMA OYXTaJITEpPUH M BBITCKAOIMM M3 (YHKIUH, KOTOpbIE MEPEUHCICHbI B HACTOSIIEM
[Tonoxenun.

5.1.9. TpeboBaTh W mOAy4YaTh MaTepuaibl, HHGOPMAIUIO, HEOOXOMUMBIC IS JEATEIbHOCTH
OyXTanTepuH, OT CTPYKTYPHBIX ITOJIpa3/ieIeHU OpraHU3alHu.

5.1.10. O6pamaTbcs U Mojy4aTh OT CTPYKTYPHBIX ITOpa3eieHII OpraHu3aliiy, rocy1apCTBEeHHbIX
NPEANPUITAH ¥ YUPSKICHUH HEOOXOANMYIO METOJHMUYECKYIO, IMPABOBYID W KOHCYJIbTAIMOHHYIO
MOMOIIb B BBITIOJIHEHHUH 33124, BO3JIOXKEHHBIX HA OYyXTalTepHIO.

5.1.11. [laBaTh pa3bsCHEHHS W PEKOMEHIAIIMHW 110 BOIPOCAaM, BXOISIIIMM B KOMIICTEHITHIO
OyXTanTepuH.

5.2. 'maBHBIN OyXTanTep UMeeT CieayIolHe IpaBa.

5.2.1. B cnyuae oOHapyKeHHsS HE3aKOHHBIX JICHCTBUH MOIDKHOCTHBIX JIMII JOKJIAIBIBATH O HHUX
PYKOBOJMTEINIO OPTaHU3AINHN ISl IPHHSTHS Mep.

5.2.2. BHOCHUTH TpeIOKEHHsI PYKOBOJCTBY OpraHM3aldd O TIEPEeMEIICHHH COTPYIHUKOB
OyxranTepud, WX TMOONIPEHWH 32 YCICIIHYI0 padoTy, a TakkKe TPEIOKEHUS O HaJIOKEHUU
JMCIUTUTMHAPHBIX B3ICKAHUI HA COTPYAHUKOB, HAPYIIAIOIINX TPYIOBYIO TUCIHUIUIAHY.

5.2.3. CornacoBblBaTh C PYKOBOAUTENEM BOIPOCHI HA3HAYEHHUS, YBOJIBHEHHS M TEpeMelleHus
COTPYTHHUKOB OYyXTalITepPHH.

5.2.4. TIpuMeHSTh MO COTJIACOBAHHUIO C PYKOBOJMTEIEM OPTaHU3AIMU MEPhl MOOLIPEHHS THO0 MEpHI
B3bICKaHMs. Mepbl B3bICKaHUSI MOTYT MPUMEHSITHCS TOTJIA, KOTJIa COTPYIHUK OyXralTepHu MOBTOPHO
JOIYCTHII OIIMOKY, PUBEANIYIO K (PMHAHCOBBIM TOTEPSIM JUIsS OpTaHU3alMH, JIMOO JTOMYCTHI YTEUKY
WH(pOpPMAITUH, HOCSIIEH KOH(PHICHIIUATBHBINA XapaKTep.

5.2.5. TlpencTaBisiTh pa3HOIIachs PYKOBOAMTEIIO OPraHU3allMY B OTHOLICHUH BEACHUS OyXydera.

5.2.6. PyKoBOJCTBOBATHCSl MUCHMEHHBIMU PACIIOPSDKEHUSIMUA PYKOBOJUTEINS OPTaHU3AIMY B CITydae
BO3HUKHOBCHUS PA3HOTIIACHH MEXILy PYKOBOJMTENIEM U TJIaBHBIM OyXTaJITepOM B OTHOIICHUH BEJCHUS
Oyxyuera.

5.2.7. TpeboBaHus OyXrainTepuu B YacTH TOpsAAKa oopMIIEHHs oIepanyii ¥ TpPENCTaBICHUS B
OyxranTepuio HEOOXOAWMBIX JOKYMEHTOB M CBEICHWUH SBISIOTCS O00s3aTENbHBIMH JUISI  BCEX
[IO/Ipa3IeIeHUI OpraHu3aluy.

6. OTBeTCTBEHHOCTH
6.1. CorpynHukH OyXraJTepHH HECYT OTBETCTBEHHOCTh 3a HaJUIeKallee W CBOCBPEMEHHOE
BBINIOJIHEHNE (YHKIIUH, TPEIYCMOTPCHHBIX HACTOSIIMM IIOJIOKCHHEM, B Ipenenax o0sS3aHHOCTEH,
BO3JIOKCHHBIX Ha HUX JOJIPKHOCTHBIMU MHCTPYKIUAMU U HENOCPEACTBCHHBIMH PYKOBOAUTCIIAMU.

7. 3akia10unTeIbHbIE T0JI0KEHH S

7.1. JlaHHBII TOKyMEHT IEHCTBYET JI0 €ro mepecMoTpa.

Paccmotpeno Ha 3acegaHu meaaroruaeckoro copera nporokoin Ne 3 or 20.12.2017r.

Paspaboruuk: Tepesosa E.H., rmaBHbIit Oyxrantep



